
ASSISTANT ACCOUNTANT  

 

Company Description  

Stima investment is an investment company registered under the co-operative act whose 

main mandate is to carry out investment activities using member’s funds. 

Supervision 

The position will report to the Accountant                                         

Purpose of the Job  

Prepare, examine and analyse accounting records, financial statements and other 
financial reports for accuracy and completeness in compliance with reporting 
standards. 
 
Objectives: 

 Accurate and timely reconciliations 

 Timely payments  

 Monitoring of budget 

 Accurate financial reports 

 Effective cost control 
 

Key Tasks: 

1. Preparing monthly bank reconciliations. 

2. Extracting monthly trial balances from the general ledger. 

3. Maintaining sales day book account. 

4. Preparing monthly aged analysis of debtors. 

5. Maintaining member statement accounts for customers. 

6. Answering audit queries satisfactorily that relates to the department. 

7. Preparing and posting invoices on monthly basis. 

8. Reconciling interdepartmental advances for the cost centres. 

9. Preparing daily cash flow for the department. 

10. Processing of payments that relates to the society. 

11. Receipting on behalf of the society. 

12. Preparing weekly management accounts for the department. 

13. Preparing budgets for the current and development votes. 

 

 



Knowledge and Skills Required: 

The jobholder must possess: 

 A Bachelor degree in Accounting OR equivalent 

 A minimum of three (3) years of experience working in a similar position 

 CPA (II) holder or ACCA, ACA qualifications 

 Should have Debt management skills 

 Strong Interpersonal Skills 

 Leadership Skills 

 Negotiation Skills 

 Analytical Skills,  

 Reporting Skills, 

 Excellent written and verbal communication skills  

 Strong attention to detail 

 Strong work ethic 

 Organization and planning  

 Problem analysis and problem-solving  

 Adaptable  

 Proactive  

 Innovative  

 Dependable 

 
Application Details 

If you meet the above requirements, please send cover letter, resume, certificates and 
testimonials to Recruit@stimainvestment.co.ke by 28th February, 2018. 
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